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What is this guidance for? 

Children who were formerly in care and have been placed straight from care with adoptive parents, 

on a special guardianship order (SGO), or a child arrangement order, are known as Previously 

Looked-After Children, and for the purposes of this guide, shortened to PLAC.  

As part of the Virtual School’s work with Previously Looked-After Children, we have put this booklet 

together to support you as a parent/guardian to advocate for your child in school. Within it we have 

included the answers to frequently asked questions regarding the education system and processes.  

Although some of the advice and information applies to all local authorities, the detail relates to 

Manchester schools only. This is because the Virtual School in Manchester City Council is responsible 

for providing advice and information for Previously Looked After Children in Manchester schools 

only. If your child attends a school outside of Manchester, the Virtual School in that authority will be 

able to signpost you to the services in their area.  

This guidance contains information about: 

• Manchester Virtual School’s local offer for Previously Looked After Children 

• Adoption Counts (a regional adoption agency) 

• Adoption and SGO Support Fund 

• Admissions 

• Attendance 

• Special Educational Needs and Disabilities (SEND) 

• Early Years 

• Pupil Premium Plus 

 

 

 

 

 

 

 

 

 

 

 

 



Our Local Offer to meet the statutory duties relating to Previously Looked After Children 

Manchester Virtual School will: 

• Provide or signpost advice and information to the parents/guardians of PLAC who attend 

Manchester schools to help them advocate for their children as effectively as possible  

 

• Provide training for Manchester schools around issues relating to the education of PLAC 

 

• Work in conjunction with Adoption Counts to provide support for parents/guardians around 

issues relating to education. This includes providing a link within the Manchester City Council 

website to the Adoption Counts website 

 

• Have a dedicated member of staff within the Virtual School who will act as one point of 

contact for advice. Please contact: John Husselbee (john.husselbee@manchester.gov.uk)  

 

• Signpost any query about a child previously in the care of Manchester, but now living 

outside its boundary, to the virtual school in the authority where they now live and go to 

school 

 

• Honour data protection regulations and not keep details (including name and contact 

details) of a previously looked after child or their family as Manchester City Council are not 

the corporate parent. This includes not discussing an individual Previously Looked After Child 

unless the school has expressly gained permission from the parents/guardians.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Adoption Counts 

Adoptive parents, children and birth families sometimes have specific concerns or experience which 

differ from traditional family problems, and it can often be helpful to talk to someone objective who 

is experienced in all aspects of adoption.  

You may therefore also be entitled to Adoption Support for your child through Adoption Counts. 

Adoption Counts is a regional adoption agency that covers 5 local authorities – Manchester, Cheshire 

East, Trafford, Stockport and Salford.  

Adoptive families are able to request an Adoption Support Assessment at any time and access a 

range of targeted and specialist support groups. These include therapeutic parenting, non-violent 

resistance and children’s play groups, amongst others. Adoption Counts also offer workshops which 

cover a range of topics such as attachment and brain development, working with schools and 

parenting in the digital world. They can also support you on a one to one basis and give you access 

to additional therapy through the Adoption Support Fund if they decide collectively that it’s the right 

option for your family.  

If requesting an Adoption Support Assessment you will need to be aware that the 3 year rule applies. 

This means that the responsibility for an assessment of need is with your child’s placing authority for 

the first 3 years post order. After that, it is the responsibility of the local authority in which you live.  

For further information on all the service available from Adoption Counts please visit:  

https://adoptioncounts.org.uk/contact-information 

Adoption and SGO support fund 

The Adoption Support Fund (ASF) was launched by the Government in England to provide financial 

support for eligible adoptive and special guardianship order (SGO) families.  

The fund was established to provide a range of therapies to support emotional regulation and 

behaviour, improve engagement with learning and the ability to enjoy positive family life and social 

relationships.  

The fund is available for children living in England up to and including the age of 21 (or 25 with an 

Education Health and Care Plan) who left local authority care through adoption or a Special 

Guardianship Order. 

In addition to the Adoption Counts website, the following also provide further information on 

support available to families: 

• First4Adoption and Adoption UK for adoptive families  

• Family Rights Group for SGO families 

 

 

https://adoptioncounts.org.uk/contact-information
https://www.first4adoption.org.uk/adoption-support/
https://www.adoptionuk.org/
https://www.frg.org.uk/need-help-or-advice/family-and-friends-carers/the-adoption-support-fund-and-special-guardians#how-can-i-get-it


School Admissions 

For Manchester schools, applications must be made online to Manchester City Council at 

https://www.manchester.gov.uk/admissions  

Full details of all the admission processes and procedures can also be found on this webpage.  

For all schools outside of Manchester, each Local Authority has their own admissions teams which 

can be found by searching their websites.  

All schools must have oversubscription criteria for each relevant age group and the highest priority 

must be given to looked after children (LAC) and PLAC. This means, that for children starting nursery, 

reception or Year 7, priority is given to PLAC (where adopted straight from care or on SGO/Child 

arrangement order immediately from care).  

Should the preferred school be full, the applicant will be placed on the appropriate part of the 

waiting list.  

Faith Schools 

Some faith schools may prioritise children of the faith before looked after children who are not 

baptised in the faith of that school. However, they must give priority to looked after children and 

PLAC of the faith before other children of the faith.  

In-Year Admissions 

For children moving during the year, there are priority arrangements for LAC and PLAC (where 

adopted straight from care on an SGO/CAO straight from care).  

Adoptive Placements 

Applications for children moving into an adoptive placement will be accepted ahead of the usual 

timescales given above and places will be held in order to aid the transition process into the new 

placement. Adoptive parents can make the school application but contact details for the child’s 

social worker must be provided so that approval can be sought.  

Education, Health and Care Plan 

If a child also has an Education, Health and Care Plan (EHCP), then you should also liaise with 

Manchester’s SEN Team by email (sen@manchester.gov.uk) or by telephone (0161 245 7439). If the 

child has a school named in the EHCP, then the SEN Team must be involved in any decisions about a 

move of school, and the EHCP may need to be updated.  

Right of Appeal 

If your child is refused a place at a school you will be offered the right to appeal against the decision. 

Schools are required to admit previously looked after children unless serious prejudice would be 

caused to the school. Manchester Virtual School can provide further information on admissions, 

school moves and appeals. 

https://www.manchester.gov.uk/admissions
mailto:sen@manchester.gov.uk


Special Educational Needs and Disabilities (SEND) 

If your child has SEND, or you think that they may do, there is lots of useful advice on the 

Manchester City Council Local Offer on the website: 

https://www.manchester.gov.uk/sendlocaloffer  

Many pupils have special educational needs at some time during their education. These might 

already be known when your child is very young or might be identified at any time after your child 

has started school.  

The majority of children will have their special educational needs met in their local mainstream 

school, sometimes with additional support. For a small number of children, Manchester City Council 

may make a statutory assessment of their special educational need. Very few young people have 

special educational needs that require specialist provision.  

For initial advice and information about provision for children with special educational needs, you 

should contact the child’s school directly. This would usually be the school Special Education Needs 

Co-Ordinator (SENCO). Their details should be on the school website.  

Additionally you can contact Information, Advice and Support (IAS) Manchester who offer impartial 

information, advice and support to parents and carers to increase their involvement in the education 

of their children with SEND.  

IAS Manchester ensures that parents, carers and young people have access to information and 

advice about issues relating to the child or young person’s health and social care. They can explain 

how special educational needs are identified and assessed and who you should talk to. They can also 

tell you what your rights and responsibilities are.  

IAS Manchester can be contacted as follows: 

Parent Confidential Helpline: 0161 209 8356 

Email: parents@manchester.gov.uk  

 

 

 

 

 

 

 

 

 

https://www.manchester.gov.uk/sendlocaloffer
mailto:parents@manchester.gov.uk


Early Years Education  

Some 2 year old children, and all 3 and 4 year old children are entitled to 15 hours per week of early 

education for 38 weeks of the year. You can get your entitlement at any Ofsted registered early 

years’ provider, such as a preschool, day nursery, childminder or school nursery.  

In addition, working parents of 3 and 4 year olds may also be eligible for a further 15 hours of 

childcare; 30 hours funded childcare in total. To claim 30 hours funded childcare, you must first 

create a Childcare Account and get an eligibility code from HMRC.  

Some early years’ providers give you the option to stretch your 15 or 30 hours over 52 weeks of the 

year. This means fewer hours of childcare per week, but over more weeks in the year. 

All places start from 1st January, 1st April or 1st September after your child’s second or third birthday.  

  

2 year old children eligible for free early education  

Children who have left care through an adoption order, special guardianship order or child 

arrangement order are eligible to a free, early education place. You will need to provide a copy of 

your order as evidence to the local authority to enable them to issue you with a ‘2 year old code’. 

Once confirmed, you will receive a letter, which contains the code reference to take to your chose 

childcare provider.  

Further information can be found at: 

www.manchester.gov.uk/info/200016/children_and_childcare/6467/free_childcare  

 

 

 

 

 

 

 

 

 

 

 

 

http://www.manchester.gov.uk/info/200016/children_and_childcare/6467/free_childcare


Pupil Premium Plus 

Pupil Premium is additional funding that schools receive in the form of grants from the Department 

for Education. These grants are awarded for the specific purpose of “raising the attainment of 

disadvantaged pupils of all abilities to reach their potential.” Pupil Premium, Pupil Premium Plus for 

Looked After Children, and Pupil Premium Plus for Previously Looked After Children are three such 

grants which schools can claim.  

Pupil Premium Plus (sometimes referred to as PPP or PP+) for Previously Looked After Children is a 

grant given to schools based on the number of PLAC they identify on their school census. The grant 

amounts to £2345 per year and is paid directly to the school.  

It is vital that you ensure that the school knows about your child’s legal status, otherwise they 

cannot claim the grant. You need to let the school know by each October, as that is when schools are 

required to submit their official census to the Department for Education for funding. The Local 

Authority cannot inform the school, as we do not have parental responsibility for the child or young 

person.  

All queries regarding the school’s use of the grant must be directed to the school. The Virtual School 

Headteacher does not receive, manage or allocate the pupil premium plus funding and therefore has 

no control over a school’s decisions about the spending of PP+ for Previously Looked After Children. 

We do, however, provide general advice to schools about their use of PP+ in the same way we do for 

Looked After Children.  

Although Pupil Premium Plus is not allocated to an individual child, from September 2018 it is ring-

fenced for the cohort of previously looked after children at the school. It is good practice for schools 

to encourage parents of their adopted children to be involved in how funding could be used for the 

cohort. The school is required to publish its Pupil Premium Strategy online and this should include 

the principles underpinning the spending of Pupil Premium Plus for Previously Looked After Children.  

The Department for Education have issued the following guidance for the effective use of Pupil 

Premium Plus: 

 

 

 

 

 

 

 

 

 



Getting the most from PP+  
 
Approaches that are:  
 
• Individually tailored to the needs and 
strengths of each pupil  
 
• Consistent: based on agreed core 
principles and  components, but also 
flexible and responsive  
 
• Based on evidence of what works  
 
• Focussed on clear short-term goals 
which give opportunities for pupils to 
experience success  
 
• Include regular, high quality feedback 
from teaching staff  
 
• Engage parents/guardians in the 
agreement and evaluation of 
arrangements for education support (e.g. 
via the PEP)  
 
• Supporting pupil transition (e.g. 
primary-secondary/KS3-4)  
 
• Raising aspirations through access to 
high-quality educational experiences  
 
• Promote the young person’s 
awareness and understanding of their 
own thought process (metacognition) 
and help to develop problem-solving 
strategies  

 
Which emphasise:  
 
• Relationship-building, both with  
appropriate adults and with peers  
 
• An emotionally intelligent approach to the 
setting of clear behaviour boundaries  
 
• Increasing pupil’s understanding of their 
own emotions and identity  
 
• Positive reinforcement  
 
• Building self-esteem  
 
• Relevance to the learner: relate to pupil’s 
interests where possible - make it matter to 
them  
 
• A joined-up approach involving social 
worker/guardian/VSH and other relevant 
professionals  
 
• Strong and visionary leadership on the 
part of both of the pupil’s head teachers  
 
• A child centred approach to assessment 
for learning  

 

 

 

 

 

 

 

 



Raising concerns with a school 

If you have a complaint about your child’s school, every school should have a complaints policy 

available on their website. This will explain what you need to do and who to contact in order to 

submit a complaint. 

There is further information on making a complaint on the Manchester City Council website: 

www.manchester.gov.uk/info/200025/complaints_comments_and_questions/1462/how_do_i_com

plain_about_a_school  

http://www.manchester.gov.uk/info/200025/complaints_comments_and_questions/1462/how_do_i_complain_about_a_school
http://www.manchester.gov.uk/info/200025/complaints_comments_and_questions/1462/how_do_i_complain_about_a_school

