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As part of The Altius Trust we are defined by our vision of ‘A Fantastic 
Future for All’. We care about helping our students to be their best 
and know the only way to do this is through academic achievement, 
character development and strong pastoral support.

Our vision is easy to understand, but can be complex to achieve, as 
the world evolves rapidly around us. Is it impossible for us to know 
exactly what skills will be needed in the workplace twenty years from 
now, and as such we must give our students a grounding that is both 
broad and deep.

The bedrock of our vision is excellent academic results and we 
deliver a challenging, world class curriculum to prepare students not 
only for the new GCSE assessment regime but also further education 
and life beyond.

We expect our students to meet our high expectations in terms of 
commitment and work ethic, but we also seek to ignite their intellectual passions and curiosities so that 
they become independent, fulfilled learners during their time with us.

There is so much more to MEA than what happens inside our classroom. Our students benefit from a level 
of pastoral care and attention that is second to none.

Our ‘Fantastic Futures’ Curriculum and ‘MEA X-tra’, our extra-curricular activities programme, make full 
use of our state-of-the-art facilities and ensure every child enjoys experiences in areas such as sport, 
drama and citizenship.

Our values are based on the British cultural values of tolerance, openness and inclusion. We recognise 
that our community has a different ethnic mix to the city we neighbour and it is vital that our students 
have an understanding of, and confidence with, the complexity and vibrancy of modern British culture. We 
pride ourselves on our inclusive ethos and that students, regardless of ability, ethnicity, social background, 
disability, faith, sexuality, will succeed at MEA.

Ultimately at MEA we want to create good people who will go out into the world and do what is right. 
Our values of Safe, Respectful, Ready and our belief in the power of language and the importance of the 
spoken word, will develop confident young adults with a strong sense of social responsibility.

I hope you find everything that you need in our parent/carer handbook and on our website, but welcome 
you to get in touch if there is anything more you would like to know about us.

I look forward to seeing you at MEA soon.

Mr David Bell
Principal

WELCOME TO MEA
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TERM DATES 2019 - 2020

ACADEMY OPENS ACADEMY CLOSES

Autumn First Term

Wednesday 4th September 2019
Year 7 & Year 12 Only

Thursday 5th September 2019
Year 8, Year 9 & Year 10

Friday 25th October 2019

Autumn Half Term Holiday
Monday 28th October 2019 - Friday 1st November 2019

Autumn Second Term

Monday 4th November 2019 Friday 20th December 2019

Christmas Holiday
Monday 23rd December 2019 - Monday 6th January 2020

Spring First Term

Tuesday 7th January 2020 Thursday 13th February 2020

Spring Half Term Holiday
Friday 14th February 2020 - Friday 21st February 2020

Spring Second Term

Monday 24th February 2020 Friday 3rd April 2020

Easter Holiday 
Monday 6th April 2020 - Monday 20th April 2019

Summer First Term

Tuesday 21st April 2020 Friday 22nd May 2020

Summer Half Term Holiday
Monday 25th May 2020 - Friday 29th May 2020 

Monday 1st June 2020 Friday 17th July 2020

Summer Holiday
Monday 20th July 2020

STAFF TRAINING DAYS
INSET 1 Monday 2nd September 2019 INSET 5 Monday 6th January 2020

INSET 2 Tuesday 3rd September 2019 INSET 6 Friday 14th February 2020

INSET 3 Thursday 21st November 2019 INSET 7 Monday 20th April 2020

INSET 4 Friday 22nd November 2019
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THE SCHOOL DAY

Time Lunch A Lunch B

7:30am School Opens

8:00am - 8:40am Breakfast

8:55am - 9:15am Registration/Assembly

9:15am - 10:15am Period 1

10:15am - 11:15am Period 2

Lunch A
11:15am - 11:45am

Period 3
11:15am - 12:15pm

Period 3
11:45am - 12:45pm

Lunch B
12:15pm - 12:45pm

12:45pm - 1:45pm Period 4

1:45pm - 2:05pm Break

2:05pm - 3:05pm Period 5

3:05pm End of School Day / After School Activities

We operate a split lunch to ensure students can enjoy their meal as comfortably as possible. This means 
that different year groups have their meals at different times.

CONTACTING US: Telephone: 0161 499 2726

Email:  admin@meacad.org.uk

Website: www.manchesterenterpriseacademy.org.uk

Twitter:  @meacad
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ATTENDANCE

THE ACADEMY’S ATTENDANCE 
TARGET IS 97%
The UK law states that regular attendance is a legal 
requirement and essential for pupils to achieve 
their best. The law states that parents/carers are 
responsible for ensuring their child accesses the 
educational opportunities available to them. By law, 
schools also have a duty of care and have to follow 
very strict regulations on attendance. 

We share the government’s determination to raise 
levels of student attendance and achievement in 
order to ensure the best possible start in life for our 
children. Research consistently shows that students 
with the best attendance get the best grades. At 
MEA, one of our highest performing cohorts is 
always those students whose attendance is over 
97%. The target for all students is a minimum of 
97%.

• 1 day off a fortnight = 90%
• 2 days off a fortnight = 80%
• 3 days off a fortnight = 70% 
• 4 days off a fortnight = 60%

Parents/carers are not allowed to keep a child 
off school for any of the following reasons: family 
birthdays, visiting relatives, looking after other 
family members etc. These will be unauthorised 
absences and will be marked with an O or U. 
Appointments should be made outside of school 
time. 

Persistent unauthorised absences will result in a 
Fixed Penalty Notice being issued and could result 
in prosecution.

Under the Anti-Social Behaviour Act 2003, an 
authorised person has the authority to issue each 
parent/carer with a Fixed Penalty Notice for each of 
their children for persistent absence. Each Penalty 
Notice incurs a fine of £120 to be paid within 28 
days, which is reduced to £60 if paid within 21 days 
of the notice being served.

HOLIDAYS
You do not have the right by law to take your child 
on holiday during term time. As of September 2013, 
the Principal cannot grant permission for holidays 
taken during term time. If you plan to take your 
child out of school for a holiday you must inform 
the Principal in writing. This must be done before 
the holiday is taken. In line with Safeguarding best 
practice, we may ask to see copies of any air/travel 
tickets. If a parent takes a child on holiday, it will be 
recorded as a G which is classed as unauthorised 
absence. A Fixed Penalty Notice may be issued.

ALWAYS INFORM US IF YOUR CHILD 
IS ABSENT AND LET US KNOW WHY
If your child is absent from school, you must report 
the absence before 8:40am. Every individual day 
of absence must be reported. A member of the 
Pastoral Team may visit your home if we are unable 
to make contact with you via the telephone. The 
Pastoral Team will explain what you are required 
to do for the absence to be authorised. The school 
will always work to support parents/carers where 
attendance is a concern.

0161 493 1305
ABSENCE LINE
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ATTENDANCE & PUNCTUALITY

ATTENDANCE BANDS AT MEA

• Students should aim to be in the building 
by 8:50am. Registration begins at 8:55am; 
students arriving after this time will be marked 
as present but arriving late (L). The register 
will officially close at 9:15am in the morning 
and 12:45pm in the afternoon. Students 
arriving after this time will be marked (U), late 
arrival after close of register.

• A senior member of staff will be on duty at 
the back door to record latecomers between 
8:55am and 9:15am, the end of registration. 
Late students will be issued with a late pass, 
recording their minutes late. They will not 
be allowed into lessons without producing 
the pass as evidence that they have signed 
in to ensure that we can be responsible for 
their health and safety whilst they are in the 
Academy. After 9:15am, the student entrance 
will be locked and any further latecomers 
must sign in at the main reception. Parents/

Carers will receive a text message informing 
them that their child is late.

• Each morning your child will have either 
assembly or tutor time where important 
messages are shared and students are given 
opportunities to develop their community 
citizenship. Often mentoring and intervention, 
such as reading support, takes place before 
lessons. Tutor time also provides a focused 
start to the day and gives the Form Tutor a 
chance to really get to know your child.

• Lateness to school and lessons is disruptive. 
Students who receive two late passes in a 
week will be kept for detention after school on 
a Friday until 4:05pm.

• We will invite parents/carers in for a meeting 
if their child is persistently late so that we can 
work together to improve the situation.

PUNCTUALITY

CATEGORY % WHAT DOES IT MEAN?

Outstanding 100%
Excellent Attendance
Your child will be rewarded using the reward system. 
Well done!

Good 97 - 99% Good Attendance

Requires Improvement 94 - 96%

Cause for concern. Your child’s Tutor and Character 
& Culture Manager will monitor your child’s 
attendance. They will speak to you child to offer 
support and identify issues affecting attendance. An 
individual target will be set.

Inadequate 91 - 93%

Concerned. You will be invited to a meeting with 
the Pastoral Team to discuss the issues preventing 
your child attending school regularly and to offer 
strategies to support improved attendance. 
You could receive a Fixed Penalty Notice or be 
prosecuted if your child’s attendance does not 
improve.

Persistent Absentee Below 90%

Major concern. Your child is now persistently absent 
from school. The Pastoral Team will be in regular 
contact with you and your child. You will be issued 
a Fixed Penalty Notice or may be prosecuted if your 
child’s attendance does not improve significantly.
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SENIOR LEADERSHIP TEAM

MR D BELL
CEO of The Altius Trust and Principal of MEA

MRS P JARVIS
 Vice Principal

MS E MCLAREN
Senior Vice Principal

MRS S COLCLOUGH 
Assistant Vice Principal

MS J HALL
Assistant Vice Principal

MRS K CARTWRIGHT
Assistant Vice Principal

MR B WARD
Assistant Vice Principal

MS K SNOWDON
Assistant Vice Principal

MRS J EVANS 
Vice Principal

MR G FOX
 Vice Principal

MRS M PATEL
Assistant Vice Principal

MISS N MCCREADY
Assistant Vice Principal

MR A BENEDICT
Associate Principal
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SAFEGUARDING TEAM

All staff have received the required comprehensive training on child protection and safeguarding.

The Designated Safeguarding Lead at MEA is Mrs P Jarvis, Vice Principal supported by Mrs T Brough, 
Inclusion Strategy Lead/Child Protection Officer and Mr M Chapman, The Altius Trust Community and 
Safeguarding Lead.

MS P JARVIS 
Senior Leadership Team

Designated Safeguarding Lead

MR M CHAPMAN
Alternative Pathways Lead/

Safeguarding Lead

MS T BROUGH 
Inclusion Strategy Lead/
Child Protection Officer

IF YOU HAVE A CAUSE FOR CONCERN ABOUT A CHILD’S

WELFARE SPEAK TO A DESIGNATED MEMBER OF THE

SAFEGUARDING TEAM ON TEL: 0161 499 2726.

PLEASE NOTE THAT IN SOME CASES WE MAY NEED TO INVOLVE OTHER 
SERVICES.

REMEMBER – IF IN DOUBT, ASK.
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IF YOU HAVE A CONCERN

If you have a problem or concern, the following might be helpful – it is sometimes difficult in a large school 
to get the right person at the right level. For this reason, we have a system if you have a problem or 
concern.

STEP ONE
Contact your child’s Pastoral Manager if you have a general concern about your child.

STEP TWO
Contact the Curriculum Leader if you have a concern about your child’s learning in a particular subject. 
Please contact the Academy for the name of the Curriculum Leader or to leave a message.

STEP THREE
Contact the Assistant Vice Principal, Ms S Colclough for Year 7 and 8, or Ms J Hall for Year 9 and 10. 
Vice Principal, Mr G Fox for Year 11 or if you have not been able to successfully resolve a problem.

Please be aware, when contacting the school that most staff will be teaching between the hours of 
8:40am and 3:05pm and often attend meetings until 4:15pm. While staff will endeavour to answer 
queries from parents/carers, it is sometimes not possible to do so until after this time. All staff are asked 
to respond to queries within 48 hours and do their best to meet that expectation.

THE SCHOOL OFFICE
The school office can help with reporting school 
absences, medical appointments, free school 
meals, change of contact details, updating medical 
information, ParentPay and MYEd.

Telephone: 0161 499 2726

Email: admin@meacad.org.uk

COMPLAINTS
Please refer to The Altius Trust’s Complaints policy 
on the school’s website:

www.manchesterenterpriseacademy.org.uk
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HOW WILL I BE KEPT INFORMED?

STUDENT REVIEW REPORTS
Three student review reports will be posted home 
following each round of the Big Tests. These 
reviews indicate:

• Student’s Attitude to Learning (ATL) scores
• Big Test Scores, Progress Exams and 

Question Level Analysis
• Attendance and Punctuality information
• Ranking information to compare how your 

child is doing in comparison with the rest of 
the year group

PARENT/CARER EVENINGS
Parent/Carer evenings are an opportunity for 
Parents/Carers to meet with subject teachers to 
discuss your child’s progress.

You will be able to purchase uniform from MCS 
Stores, our official approved uniform supplier at 
Parent/Carer evenings.

You are welcome at any stage in the year to arrange 
a 1:1 appointment with any teacher if you have any 
concerns or wish to discuss progress.

QUESTIONS
The following is a guide for questions you may wish 
to ask at your child’s Parent/Carer evening:

• Are there any subjects my child is struggling 
with? What can I do to help?

• Is his/her progress in line with the 
expectations for the group/class/school?

• What does he/she need to do in order to 
improve? How can I support him/her in this?

• What has he/she done well in? What are his/
her weaknesses in the subject? What can he/
she do to address these?

• What grade should he/she be aiming to 
achieve in this subject?

• Is he/she on target to achieve this?
• How much time should my child be spending 

on homework in this subject?
• Does he/she get on well with his/her peers 

and teachers?
• Do you have a reading list/exemplar work?
• Are there any relevant places that we could 

visit at weekends that will further stimulate 
interest in the topics you are studying in your 
subject?



12

OUR CURRICULUM & FANTASTIC 
FUTURES

The Altius Trust believes that in order to deliver our 
vision of, a ‘Fantastic Future for All’ our students, 
it is important that they achieve the best academic 
results possible.

In Years 7 and 8 our curriculum is structured around 
the following framework. 
Know It: Learn information, a technique or key 
facts.
Mini Tests: Demonstrate this knowledge by 
applying it so that the teacher can see learning is 
secure.
Big Tests: Be able to demonstrate a mastery 
of knowledge and application of it in a test 
environment.

We expect our students to perform competitively 
against their peers nationally and ensure that our 
processes both challenge high ability students, 
but also support students who find learning more 
difficult.

We constantly review our curriculum and develop it 
accordingly. Students take their options towards the 
end of Year 8. New option subjects recently offered  
include qualifications in Photography, Mandarin and 
Hair & Beauty.

In Years 9,10 and 11 students follow a Key Stage 4 
examination curriculum. We encourage the EBacc 
pathway where appropriate and our academic, 
knowledge based curriculum helps prepare 
students for this route, leading to high levels 
of uptake. This is a discrete subject-organised, 
traditional pathway in which English, Maths and 
Science receive most curriculum time. EBacc 
subjects of History, Geography and a foreign 
language will be taken in addition to Foundation 
subjects covering the arts, sport, technology, 
business and other areas.

Some students follow a Technical pathway which is 
the similar to the EBacc pathway, but with a greater 
technical offer.

However, with no ‘options blocks’ in the process, 
students have the freedom to create the right set of 
qualifications for them.

SOCIAL, MORAL, SPIRITUAL, 
CULTURAL CURRICULUM (SMSC)
We are committed to offering a rich SMSC 
curriculum, embedded across the school, 
celebrating diversity and promoting tolerance and 
mutual respect.

In order to provide our students with additional 
educational opportunities outside the classroom, 
we carry out surveys to establish which 
opportunities they have experienced. The outcomes 
from these surveys form our Pastoral Pledges, a 
planned programme offering a broad range of visits 
and experiences, exposing our students to the rich 
opportunities surrounding them in the culturally 
diverse city of Manchester and beyond.

FANTASTIC FUTURES
While we place high value on academic 
achievement, we know that this alone will not 
guarantee a Fantastic Future for our students. 

At MEA we provide our students with an exciting 
programme of study that develops their character. 
We call this our Fantastic Futures curriculum. 
We believe that the virtues that make up a good 
character can be taught and learnt. We are dedicated 
to preparing students for their adult life beyond the 
formal, examined curriculum. Our Fantastic Futures 
curriculum contributes to students living healthier 
and safer lives; helps them to reflect on their own 
identity and make informed choices about their role, 
reflecting British values in a diverse society; develops 
their financial capability; fully prepares them for 
progression into employment or the next stage 
of their education; develops curiosity, resilience, 
responsibility and respect; develops entrepreneurial 
skills; provides opportunities for students to connect 
with positive role models from the world of work 
and engage with local business to prepare for the 
future in a digital world; helps students to find out via 
the Religious Education unit what different people 
believe and what difference this makes to how they 
live; reflecting on their own ideas and ways of living 
in a diverse city.
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INDEPENDENT STUDY

As part of our commitment to a Fantastic Future for 
All, all students at MEA are expected to complete 
regular independent study (homework) and read 
regularly.

Independent study is a key part of our Know 
It Curriculum. Students will be issued with a 
Knowledge Organiser for each subject at the 
start of each half term along with guidance on 
independent learning strategies. Their independent 
study will be to learn sections of this each week, 
in addition to revising thoroughly for each Big 
Test/Progress Exam. Completion of independent 
learning will be tested through regular ‘Show it’ 
tests during lessons, and performance in Big Tests/
Progress Exams.

It is essential that all students complete 
independent learning regularly in order to commit 
key knowledge to memory and be able to recall 
it during lessons, tests and exams. This is called 
‘retrieval practice’. The more students practice 
independent study and retrieval, the more 
successful they will be in Big Tests/Progress Exams 
and ultimately, GCSE exams.

Please support us by checking the MyEd app 
regularly to see what independent study has 
been set, and by ensuring students take care of 
and use their Knowledge Organisers to complete 
independent study and retrieval practice each 
week. 

All students at MEA complete an annual reading 
test. This is to enable us to identify students 
who have a reading age below their chorological 
age and therefore may need additional support 
to improve their reading age in order to access 
the curriculum and make as much progress as 
possible. Your child will be completing this during 
the first week of the autumn term. Please support 
us by discussing this with your child, and stressing 
the importance of taking the test seriously in order 
to generate a valid reading score. Please also 
promote our whole school literacy drives which will 
be publicised thought the year and include World 
Book Day and Drop Everything and Read sessions. 

You can also support your child by encouraging 
them to read regularly - the National Literacy 
Trust are running a Take 10! Campaign, asking 
Manchester residents of all ages to read for 10 
minutes every day, as research shows this can 
help you relax, learn and feel good. They offer the 
following advice to encourage your child to read, 
either books or online:

• Read yourself! Show a good example by 
talking about the reading you do at work and 
at home. Let your child know that reading is 
an important part of your life.

• Keep books safe. Make your child their own 
special place to keep their books in their 
bedroom.

• Visit your library - it’s free to join! As well as 
taking out story books, use visits to the library 
as a time to find books and CD ROMs about 
your child’s hobbies and interests.

• Make time to read. 
• Don’t just read books. Encourage your child 

to read newspapers, TV guides, comics 
and magazines. Ask your child to find out 
information from the Yellow Pages, the 
Internet, cookery books, etc.

• Let your child read with younger children. 
Encourage them to read to other members of 
the family.

• Try to make a regular time slot of about 10 
minutes to hear them read.

• If English is not your family’s first language: 
You can buy dual language books. You 
can talk about books and stories in any 
language.

Book lists from the National Literacy Trust and more 
ideas for developing a love of reading can be found 
at https://literacytrust.org.uk/ 
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BEHAVIOUR FOR LEARNING 

MEA LEARNERS

ATL1

Take full responsibility for their own 
learning and take pride in producing 
quality work that is always well 
presented.

Work with all staff and students 
to build positive relationships that 
support outstanding learning and 
teaching.Thrive on challenge and demonstrate 

an eagerness to learn, both in the 
classroom and beyond.

Make every effort to do their best 
in regular assessments and tests 
by attending revision sessions and 
completing all extended learning to a 
high standard.

Engage fully with any support 
offered to improve their learning.

At Manchester Enterprise Academy everything 
we do is driven by the MEA Way. This means we 
expect students to always be Safe, Respectful and 
Ready. 

• MEA students are safe because they follow 
the instructions of the MEA staff team.

• MEA students are respectful because they 
respect the building and everybody in it, 
including themselves.

• MEA students are ready because they put 
their learning first and will be ready for the 
challenges of the outside world.

Each week, faculties nominate students who have 
exhibited these values to an exceptional degree in 
their particular subject area and you will receive a 
postcard to tell you about this. At the end of each 
term, faculties and year teams will reflect upon who 
has made the best contribution to learning in that 
area and you will be warmly invited to a reward 
ceremony where students will be given their Safe, 
Ready and Respectful badges. Students who 
manage to collect all three badges will be invited to 
take part in a leadership programme.

Of course young people will make mistakes and at 
MEA we have a supportive consequence system 
which aims to address any such issues as soon 
as possible. If a student is displaying behaviour 
which we would count as unsafe, disrespectful 
or unready that student will receive a ‘warning’. If 
their behaviour does not improve they will then be 
taken to a separate classroom where they will be 
able to reflect on what has happened as well as 
engaging with ability appropriate work. As parent 
or carer you will be notified when this happens 
immediately and you will be invited in for a meeting 
to discuss the incident. Once this meeting has been 
successfully concluded the student will be allowed 
back into lessons and will complete a one hour 
detention that same afternoon. On rare occasions, 
extreme or persistent poor behaviour may lead to a 
period of respite at another school, a fixed-term or 
permanent exclusion.

ATTITUDE TO LEARNING STANDARDS (ATL)
As well as excellent behaviour, we expect MEA students to display an outstanding Attitude to Learning 
(ATL). At MEA we expect all our students to meet ATL1 (outstanding) standard. Attitudes to learning are 
monitored in every lesson and if a student begins to accrue ATL 2 or 3 they will be required to rapidly 
improve their attitude and supported to achieve ATL1. We monitor students’ attitudes to learning in each 
half term and report this to parents/carers.
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We work hard to develop our students as leaders across the Academy, to promote tolerance and mutual 
respect as well as confidence and self-esteem. Some of the roles which students currently undertake are:

• Diversity Ambassadors
• Reading Ambassadors
• Form Representatives
• Sports Ambassadors
• Transition Ambassadors
• Healthy Schools Action Group
• Duke of Edinburgh Award Scheme
• MEA Action Team

We give students opportunities to shape their experiences at the Academy and beyond it, instilling in them 
a sense of pride and achievement in all we do. All students have the opportunity to have their voices heard 
through a variety of platforms; within lesson, personal development time, learning walks and different 
action teams such as the MEA Action Team and the Healthy Schools Action Group.

Student commitment is celebrated with a range of rewards across the curriculum and pastorally, resulting 
in a pride and desire to be an outstanding MEA citizen.

• Students represent the Academy on their 
way to and from school and must behave 
appropriately in line with our Behaviour for 
Learning Policy. We value our good reputation 
in the community and expect all students to 
act as ambassadors at all times.

• Students are encouraged to walk or travel by 
bike, as part of the Healthy Schools initiative. 
There are two bike sheds that students can 
use, students must bring a suitable lock 
and ensure that their bike has been secured 
before starting their day. The school accepts 
no responsibility for the loss / damage to 
bikes/scooters.

• All students between the ages of 11 and 16 
need an IGO pass if they wish to travel at the 
concessionary (reduced fare) rate on buses, 
trains and trams.

• The IGO pass is like an ID Card and proves 
the student is aged 16 and under. It should be 
carried on all journeys and shown to the driver 
before paying the fare.

• The IGO pass costs £10 and can only be 
bought by students who live, or go to school 
in Greater Manchester.

• For more information and to apply, please visit 
the TfGM website: https://www.tfgm.com/
tickets-and- passes/igo-pass.

TRAVEL TO AND FROM SCHOOL

STUDENT VOICE
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SCHOOL UNIFORM

Manchester Enterprise Academy believes uniform 
expresses a commitment to the values of the 
school. It demonstrates that a student is part of 
the culture of our success. Students must dress in 
the correct uniform, at all times, as determined by 
MEA’s Behaviour for Learning Policy.

All students must wear the MEA uniform with 
pride, both in the school and whilst travelling to 
and from the school.

To guarantee every child has a flying start, 
and to ensure that their first steps towards a 
Fantastic Future are in place, we provide all in-
year admissions with a FREE blazer and tie.

OUR OFFICIAL SCHOOL UNIFORM SUPPLIER
Any additional uniform, including PE kit, can be purchased directly from our approved uniform supplier:

MCS Stores
Fog Lane
Didsbury
Manchester
M20 6EL
Telephone: 0161 445 7740
Website: www.mcsstores.co.uk
Facebook:  MCS Stores
Opening times: Monday to Saturday 10.30am to 5.30pm

Unfortunately, ordering online isn’t possible at the moment, however if you are unable to travel to the store 
in Didsbury and need to purchase uniform, MCS will be selling uniform throughout the year at various 
Parent/Carers Evenings. This will be advertised via our website and Twitter.
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MEA UNIFORM GUIDELINES

The PE Kit is a mandatory part of the MEA school uniform. As such, all students in Years 7 - 11 are 
required to wear it during every timetabled PE lesson and after-school club.

ALL OTHER CLOTHING FALLS OUTSIDE OF OUR SCHOOL UNIFORM POLICY 
AND IS UNACCEPTABLE FOR SCHOOL.

PLEASE ENSURE THAT EVERY ITEM OF CLOTHING OR EQUIPMENT IS 
CLEARLY LABELLED WITH YOUR CHILD’S NAME.

 BOYS UNIFORM
• Royal blue blazer with green trim and school 

logo
• Formal black trousers (not denim or skinny fit 

trousers)
• Royal blue and green striped MEA tie
• White shirt
• Black socks

 
 BOYS FOOTWEAR

• Shoes - all black and flat, formal style
• Footwear that resembles trainers will not be 

acceptable

 BOYS PE KIT
• Royal blue and green long sleeved polo shirt 

with school logo.
• Royal blue and green shorts with logo.
• Only black base layers may be worn under 

the PE uniform

 GIRLS UNIFORM
• Royal blue blazer with green trim and school 

logo
• Black pleated skirt or formal black trousers 

(not denim, skinny fit trousers or leggings) as 
an alternative to the skirt. The skirt should be 
worn knee length

• Royal blue and green striped MEA tie
• White shirt
• Black socks or tights

 
 GIRLS FOOTWEAR

• Shoes - all black and flat, formal style (no 
colour, bows or decorations), no ballet 
pumps

• Footwear that resembles trainers will not be 
acceptable

 GIRLS PE KIT
• Royal blue and green long sleeved polo shirt 

with school logo
• Royal blue and green shorts with logo
• Only black base layers may be worn under 

the PE uniform
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MEA Year 7,8,9 & 10 Tie 
Clip-on tie
£5.00
One tie will be given free of charge 
by MEA.  Additional ties should be 
purchased from MCS Stores

MEA Boys Blazer

26” – 28” Chest £32.00
30” – 34” Chest £35.00
36” – 40” Chest £39.00
42” +       Chest £41.00
Available only from MCS Stores 
(see details below)

Black formal school trousers
Available from all good retailers 
for both boys and girls - no 
denim or skinny fit allowed. 

Black Socks for Boys & Black Socks or Tights for Girls.

Our official and approved uniform supplier: 

MCS Stores, 220 Fog Lane, Didsbury, Manchester M20 6EL, 
Tel: 0161 445 7740.

Any branded uniform or skirts required should be purchased 
directly from MCS Stores in Didsbury  or at the pop-up shops 
held at MEA throughout the year on Parents/Carers Evenings.

White Shirt
Available from all good 
retailers. To be worn 
tucked in at all times.

MEA Girls Blazer

26” – 28” Chest £32.00
30” – 34” Chest £35.00
36” – 40” Chest £39.00
42” +        Chest £41.00
Available only from MCS Stores 
(see details below)

MEA Black Pleated Skirt
£13.99 –for all sizes. 

Smart black 
business shoes
No trainers or casual 
shoes permitted. 
Footwear that 
resembles trainers will 
not be acceptable.

MEA UNIFORM
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Unisex PE Shirt with 
school logo
Available from MCS 
Stores 
£14.99
Sizes range from 30” 
to 44” Chest

Unisex black PE Socks 
Available from all good 
retailers or can be 
purchased from MCS 
Stores for:
£3.50 per pair.

Unisex PE Shorts
Available from MCS 
Stores
£8.99
Sizes range from 24” 
to 36” Waist

The PE kit is a compulsory part of the MEA school uniform.  All 
students are required to wear it during timetabled PE lessons 
and after-school clubs.

The MEA PE shirt and shorts must be purchased from our 
approved and official uniform supplier:
MCS Stores, 220 Fog Lane, Didsbury, Manchester M20 6EL, 
Tel: 0161 445 7740.

The black PE socks are also available from MCS Stores or 
other good retailers.

Black base layers may be worn underneath the shorts.
Trainers must be suitable for sport.

All items of PE kit must be clearly labelled with your child’s 
name.

PE Kit can be purchased directly from MCS Stores in Didsbury.  
You will also be able to purchase PE Kit at Parents/Carers 
Evenings throughout the year.

MEA PE KIT  
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JEWELLERY & PIERCINGS
• Our policy on jewellery is very simple – we do 

not allow any jewellery at MEA.
• No earrings. No piercings. Watch only. Please 

note we do not allow plasters over new 
piercings.

MAKE UP & NAILS
• Very light make up is allowed. Students 

wearing excessive makeup will be required to 
remove it.

• Nail varnish and false nails are not permitted.

HEADSCARVES
• Where a headscarf is worn for religious 

reasons it must be plain black, no decoration 
or tassels.

HAIR
• As a Health and Safety measure, long hair 

should be tied back from the face during 
lessons where there is a potential Health 
and Safely risk, e.g. Food Technology or a 
Science experiment where a Bunsen burner 
is used. This applies to both boys and 
girls. No extreme hair styles or colours are 
permissible.

Students who arrive at the school inappropriately 
dressed may be asked to return home to change 
with their parent’s/carer’s permission. Alternatively, 
parents/carers may be contacted to ensure that the 
correct uniform is brought into the school so that 
the student can be dressed correctly.

Any student who is unable to wear the full school 
uniform on a particular day should bring a note from 
home. This will be kept on file by the student’s Form 
Tutor who will then issue a temporary uniform pass. 
The student needs to carry this pass with them at 
all times. Class teachers should ask students to 
produce their pass on entry to the classroom.

All staff should address students who fail to wear 
the correct uniform and who deliberately choose 
not to be part of the Manchester Enterprise 
Academy culture. Persistent refusal to comply 
with the Academy’s uniform expectations will be 
dealt with by the Character & Culture Leader and 
Manager. See the see the Behaviour for Learning & 
Anti-Bullying Policy.

In some instances, where parents/carers meet 
certain criteria, we may be able to provide 
assistance with the cost of purchasing the uniform 
for your child, including the PE kit; parent/carers 
who are experiencing difficulties should speak to 
their child’s Character & Culture Manager in the first 
instance.

UNIFORM POLICY - ADDITIONAL 
INFORMATION
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SCHOOL MEALS & HEALTHY EATING

SCHOOL MEALS
School meals are freshly prepared on site and 
there is a range of hot meals (including vegetarian 
options), sandwiches and snacks available at 
lunchtimes. The set meal costs £2.40 per day and 
includes main meal, drink and snack. Students can 
bring in their own packed lunch if they wish.

Students use a biometric system to register 
their identity by placing their finger on a fingertip 
scanner, and once successfully verified by the 
Till Operator,  their account will be debited by the 
amount spent. Biometric systems rely on each 
student having a unique 4 digit code generated by 
their finger, it is not a fingerprint. 

BREAKFAST - THE MOST 
IMPORTANT MEAL OF THE DAY!
All MEA students have the option to have a free 
breakfast every day from 8:00am. Toast, cereal and 
fruit are available, plus a hot drink. The Academy 
is open for students from 7:30am to help working 
parents/carers with childcare and we have seen 
increasing numbers of students coming into MEA 
early, especially during the cold winter months.

HEALTHY EATING
MEA is surrounded by a number of shops and the 
Civic Centre and we are concerned that students 
are spending their lunch money on junk food on 
their way to school rather than getting a proper 
meal. At MEA we want our students to grow into 
successful young people and it is therefore vital that 
we support them to be fit and healthy. Please help 
us with this by monitoring where your child’s lunch 
money is spent.

HOW WILL I PAY?
There are 2 ways in which you can pay for your 
child’s school dinner:

• On-Line Payment – through ParentPay (our 
preferred method of payment) - see page 23.

• Cash – there are payment machines in school 
which means money loaded on the machine 
is automatically credited to your child’s 
account.

MEA’s healthy snack policy states that:

• Sweets cannot be brought into MEA
• One standard size snack bar or one standard size packet of crisps can be brought into the Academy 

- no family size bags, multi-packs or large chocolate bars
• Packets of biscuits, cookies, doughnuts or other packets of cake and similar products must not be 

brought into MEA
• We have always had a no fizzy drink policy (many sports drinks have 10-12 teaspoons of sugar in 

them) and this will continue
• No energy drinks
• If a student is seen with items that are not permitted by the healthy snack policy, they will be 

confiscated and not returned.
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FREE SCHOOL MEALS

In the past, entitlement to Free School Meals was  
identified as part of the claims process for Housing 
Benefit and Council Tax support. As households 
with children move onto Universal Credit, they 
will not make a claim for Housing Benefit; the 
rent element will be paid as part of their claim for 
Universal Credit.

As a result, it will become increasingly difficult for 
Councils to identify those children who are entitled 
to claim for Free School Meals. To help the Council 
and schools identify a student’s entitlement to 
free school meals a new Online Free School Meal 
Checker has been introduced to apply for Free 
School Meals.

Once you have completed this application the 
school will be kept informed of your Free School 
Meal entitlement automatically throughout the 
whole of their time at MEA.

To complete an application  you will need to 
provide:

1. Your own name and date of birth
2. Contact details
3. National Insurance Number or National Asylum 

Seekers Number
4. Child’s name and date of birth
5. School your child is attending/will attend

You can claim free school meals for a child who 
lives with you and who you are responsible for (for 
example, you receive Child Benefit for them) as long 
as you are in receipt of one or more of the following 
benefits:

• Universal Credit (provided you have an annual 
net earned income of no more than £7,400, as 
assessed by earnings from up to three of your 
most recent assessment periods).

• Income Support
• Income-based Jobseeker’s Allowance
• Income-related Employment and Support 

Allowance
• Support under Part VI of the Immigration and 

Asylum Act 1999
• The guaranteed element of Pension Credit
• Child Tax Credit (provided you are not also 

entitled to Working Tax Credit and have 
an annual gross income of no more than 
£16,190).

• Working Tax Credit run-on - paid for four 
weeks after you stop qualifying for Working 
Tax Credit

If you think that your child will qualify for Free 
School Meals please could you ensure that you 
complete your application,  via the link shown in 
the left column in the green box, before the start 
of the new Academic Year.

If you have any questions or encounter any 
problems please email admin@meacad.org.uk or 
call the School Office on 0161 499 2726.

   This can be accessed via:
   www.cloudforedu.org.uk/ofsm/sims/
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PARENTPAY ONLINE PAYMENT 
SERVICE

We accepting payments online for items such as dinner money and visits. Using a secure website called 
ParentPay you will be able to pay online using your credit/debit card. ParentPay is our preferred method 
for parents/carers to make payments to school.

WHAT ARE THE BENEFITS TO 
PARENTS/CARERS AND STUDENTS?

• ParentPay is easy-to-use and will offer 
you the freedom to make online payments 
whenever and wherever you like, 24/7.

• The technology used is of the highest internet 
security available ensuring that your money 
will reach school safely – offering you peace 
of mind.

• Payments can be made by credit/debit card 
or also through PayPoint.

• Full payment histories and statements are 
available to you securely online at anytime.

• Your child will not have to worry about losing 
money at school.

• Parents/Carers can choose to be alerted 
when their balances are low via email.

• ParentPay allows parents/carers to view their 
child’s purchases at the canteen.

HOW TO GET STARTED WITH 
PARENTPAY
When you receive your account activation 
username and password from us, simply follow 
the instructions in the letter to get started with 
ParentPay.

If you want to find out more about ParentPay go to: 
www.parentpay.com/Parents or via the link on the 
School website: 
www.manchesterenterpriseacademy.org.uk.

If you have any questions or encounter any 
problems whilst using the ParentPay site then 
please email admin@meacad.org.uk or call the 
School Office on 0161 499 2726.

MYED FREE PARENT APP
At Manchester Enterprise Academy, we want you 
to feel as much a part of your child’s education 
as possible. To do this we have partnered with 
the MYEd app to provide you with up to date 
information about all aspects of your child’s 
school life and will be using the app as our primary 
parental communication tool. 

MYEd is the free parent app that provides a number 
of key features to help you stay in touch with 
what is going on at the school. The app gives you 
direct access to your child’s attendance, timetable, 
absence records, achievements, ParentPay, news 
and much more. The information in the app is 
updated as the school year moves along. The 
MYEd app also allows us to send you directly 
important messages about your child’s education 

and help keep you updated on events that are 
taking place at the school. As a result of this 
exciting new development, the academy will be 
using MYEd as our primary parental communication 
tool. 

The MYEd app is available for both Android and 
Apple devices, and can be installed via our website    
www.manchesterenterpriseacademy.org.uk in the 
Getting Touch section.
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MEDICATION IN SCHOOL

MEDICATION
• Parents/carers must complete a ‘School 

to administer medication’ permission form 
before we can administer medication. These 
forms are available from the school office on 
request.

• New medication must be brought into the 
school by an adult with completed paperwork. 
Students must not bring their medication into 
school themselves.

• If you are providing additional medication 
to the school (e.g. more tablets of the same 
kind that paperwork has already been 
completed for) this may be sent into the 
school via the student as long as contact is 
made to the school by an adult to let us know 
beforehand.

• All medication brought into the school must 
be in original packaging with clear instructions 
on dosage. All labels from the chemist must 
be legible.

• If your child is on a course of tablets you do 
not need to send in the full box but the tablets 
sent into the school must be in the original 
box.

• Over the counter medication may be given 
but must be in original packaging e.g. 
paracetamol need to be in the box they were 
bought in and not provided on single strips.

• If the student has been given medication 
before school, it is the parent or carer’s 
responsibility to contact the school to ensure 
the required time between each dose is met.

• A trained member of staff will administer the 
medication once appropriate paperwork has 
been completed.

• A record of medication administered will be 
kept in the medical room.

EPI-PENS
• If your child needs to carry an Epi-Pen please 

enter this information onto the Admissions 
Form giving brief details. The School will 
contact you directly to discuss this further.

ASTHMA
• If your child suffers from asthma please read 

the enclosed guidance, complete the forms 
listed below and ensure that they are handed 
in: 

 1) Use of Emergency Salbutamol inhaler

 2) School Asthma Card
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HOME SCHOOL PARTNERSHIP 
AGREEMENT

Trustees and Staff at Manchester Enterprise Academy together with Parents/Carers share high 
expectations of all students. We believe students achieve their best when the Academy, parent/carers 
and students themselves work together in partnership. We have developed this home-school partnership 
agreement to support our students to achieve their best at MEA.

SCHOOL’S COMMITMENT
MEA commits itself to:

• Provide a safe, well-ordered, and caring 
environment where students are free from fear 
and discrimination

• Ensure that all students are given support and 
guidance, and feel valued as individuals

• Reward students for good behaviour, 
attendance, progress and academic 
achievements

• Deal swiftly with any incidents or concerns 
relating to our students

• Provide different Curriculum pathways to 
meet the needs and aspirations of all our 
students

• Provide students with opportunities to 
promote student’s Social, Moral, Spiritual and 
Cultural development (SMSC)

• Send home termly reports on your child’s 
progress

• Ensure that all alleged incidents of 
bullying and acts of discrimination are fully 
investigated and dealt with according to the 
agreed policies laid down by the Trust

• Offer students  (via the Student Voice) and 
parent/ carers the opportunity to express their 
views on school issues

PARENT/CARER’S COMMITMENT
I/We agree to:

• Ensure my/our child attends in full school 
uniform together with a school bag containing 
the correct equipment for learning

• Encourage high standards of attendance 
and punctuality, and not take holidays during 
term time and in the case of absence, inform 
the school immediately, and provide a note 
explaining the reason for absence upon 
return

• Maintain close contact with the Academy 
regarding any concerns or problems which 
may affect learning or behaviour

• Regularly discuss learning and progress, 
and congratulate my child when they are 
rewarded/ given positive recognition by the 
Academy;

• Attend all parent/carer’s evenings for 
discussions about student progress;

• Support the Trust’s behaviour policy, e-safety 
guidelines and all other policies;

• Establish with my child good study habits, 
and support with extended learning and 
revision;

• Make sure I inform the school of any change 
in my/our contact details.
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STUDENT’S COMMITMENT
I commit myself to:

• Follow the Trust’s learning principles (page 
14)

• Take pride in my own appearance by wearing 
full school uniform and bringing to school the 
correct equipment for learning

• Have a positive attitude towards the school, 
keep to the school rules, follow all of the 
Trust’s guidance on safety and behave in a 
way which helps everybody to learn

• Full attendance and good punctuality
• Work to the best of my ability at school and at 

home and respond to my teacher’s marking 
and feedback

• Respect everybody within the school and 
local community, their property, privacy and 
family life so as not to hurt or offend them by 
anything  I say or do

• Share responsibility for the Academy’s 
environment by looking after school property, 
books and materials, helping the school 
remain free from litter

• Tell an adult in school about any concerns or 
bullying

• Become involved in other activities outside of 
lesson times

• Act as an ambassador for the school at all 
times, not using language or actions that 
discriminate against any other person or 
groups of people or bring the Academy into 
disrepute

• Not bring into school any substance or 
implement which could cause harm to myself 
or others

• Complete all extended learning/revision to the 
best of my best ability

• Take part in all opportunities  offered during 
the Academy day, including leadership roles, 
visits and pledges
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MOBILE DEVICES & SOCIAL 
NETWORKING

RESPONSIBLE USE
The use of mobile devices in our School is a 
privilege not a right. We reserve the right to revoke 
this privilege at any time if you do not follow the 
rules relating to responsible mobile phone use.

We live in a society where almost everyone has, or 
is expected to have a mobile device (phone/tablet/ 
smart watch). We also live in a society where we are 
expected to know when, where and why a device 
can be used and when it should be switched off. 
Mobile phones should be off and away at all times 
until you leave school. Any phones seen or heard 
will be confiscated.

The law is developing a harder line re inappropriate 
mobile device use. Several young men/women 
have been sent to prison for threats on devices/
internet. It is a crime to drive and use a mobile 
device. You can be fined for using mobile devices 
in “silent areas”. You have to turn them off on 
planes, in cinemas, in theatres, in some restaurants, 
in interviews, at places of work, to give just some 
examples of how the “real” world treats mobile 
devices. Facebook, Instagram and other social 
media activity can also be checked by your future 
employers to vet you for potentially embarrassing/
illegal activities. Inappropriate internet use can also 
lead to your instant dismissal from employment and 
can lead to a criminal record.

 RULES
• Mobile devices should be turned off and in 

bags at all times. Any phones seen or heard 
will be confiscated.

• No photographs or recordings of teachers 
or students to be taken without their 
permission.

• You may not post or publish pictures, videos 
or audio recordings taken in School digitally, 
this means on social media or any other 
online sites.

• Any device containing inappropriate images 
will be confiscated and may be kept as 
evidence.

• Any inappropriate images, comments or 
campaigns on social media will be subject to 
School sanctions. Activities which may take 
place out of School, but have consequences 
back in School, will be dealt with by the 
School if appropriate/when necessary.

• Finally: Arguments, repeat offences or 
defiance in relation to mobile devices/internet 
use will be subject to our usual School 
sanctions and ultimately result in the privilege 
of bringing a device into the Academy being 
temporarily withdrawn.

The Academy aims to educate students in the responsible use of technology.

WE RESPECTFULLY REQUEST THAT PARENTS/CARERS WHO WISH TO 
CONTACT THEIR CHILD DURING THE SCHOOL DAY DO SO THROUGH THE 
OFFICIAL CHANNEL – WHICH IS TO CONTACT THE MAIN RECEPTION, AND 
NOT TO PHONE OR TEXT YOUR CHILD DURING SCHOOL HOURS.
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GDPR (GENERAL DATA PROTECTION ACT)

In line with the new data privacy law which was introduced on the 25 May 2018 in the UK you will find 
information on the following pages regarding the consent that we require for your child’s personal data to 
be used. Please refer to our Privacy Notice on our website www.manchesterenterpriseacademy.org.uk

Whilst the majority of personal data you provide to school is mandatory, some is provided on a voluntary 
basis. When collecting data, we now have to inform you whether you are required to provide this data 
or if your consent is required. Where consent is required, we will provide you with specific and explicit 
information with regards to the reasons why the data is being collected and how the data will be used.

We require your consent in the following areas:

• Biometrics and Cashless Catering
• Educational Visits
• Internet Access
• Photographic and Media
• Youth Support Services

Please could you read the information that follows on pages 29 - 32, this will explain in more detail why 
and how your data will be used.

Consent under GDPR must be freely given, specific and an unambiguous indication of your wishes. If you 
require further information, please contact admin@meacad.org.uk

COLLECTION OF STUDENT CONTACT DETAILS
On an annual basis you will receive a data collection sheet for your child. It is important that this 
information is checked and the sheet is signed and returned to school. Please return it even if there are no 
changes.

It is very important that we keep up to date contact information for all students. If any of your contact 
details change throughout the year, please contact the School Office (see contact details on page 5) to 
inform us of the changes.
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PARENTAL CONSENT

THE FOLLOWING PAGES (29 - 32) CONTAIN INFORMATION RELATING TO 
AREAS WHERE WE REQUIRE PARENTAL CONSENT. PLEASE COMPLETE THE 
CONSENT FORM ENCLOSED WITH THIS HANDBOOK.

As the parent/carer of a student attending Manchester Enterprise Academy, by consenting to Biometric 
System and Cashless Catering on the parental consent form enclosed within this pack, it must be 
understood that permission is being given for the following:

The Academy currently works with a company called CRB Cunninghams to operate a cashless catering 
system. This makes lunch-times more effective for all our students and relieves them of the need to carry 
money.

Students use a biometric system to register their identity by placing their finger on a fingertip scanner, 
and once successfully verified by the Till Operator, their account will be debited by the amount spent. 
Biometric systems rely on each student having a unique 4 digit code generated by their finger, it is not a 
fingerprint.

As of 1st September 2013 parent/carers have to ‘opt in’ to the use of biometric systems in school. This 
system has been adopted for the following reasons:

• This system improves efficiency and keeps queues to a minimum;
• It ensures complete confidentiality for students entitled to free school meals;
• It is a unique verification. No one else can use the student’s fingertip;
• It is an anti-bullying strategy as students do not need to carry cash;
• It ensures money provided by parents/carers for school meals is used only for this purpose;
• It can provide parents/carers with details of what their child is eating at lunchtime.

If you give your consent for the school to register your child’s identity by placing their finger on a 
fingerprint scanner please could you tick YES on the parental consent form enclosed within this 
pack.

If you are unwilling to give your consent your child will be provided with a 4 digit code which they will have 
to present to the Till Operator when they purchase their lunch. Their account will be debited by the amount 
spent.

BIOMETRIC SYSTEM AND CASHLESS CATERING
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As the parent/carer of a student attending Manchester Enterprise Academy, by consenting to Educational 
School Visits on the parental consent form enclosed within this pack, it must be understood that 
permission is being given for the following:

The school requires permission from Parents/Carers for students to attend all low risk visits and activities 
during the Academic Year.

The off-site and on-site visits and activities covered by giving your consent are as follows:

• All visits and activities which take place on and off the school premises;
• On and off-site sporting fixtures at any time;
• Adventure activities at any time on or off the school premises;
• The participation of off-site events at any time and on-site events, which take place out of school 

hours.
The Academy will send you information about each individual visit or activity before it takes place 
but will not ask for consent where the event fits the above criteria and where you have consented to 
Educational School Visits on the parental consent form enclosed within this pack.

PARENTAL CONSENT

As the parent/carer of a student attending Manchester Enterprise Academy, by consenting to 
the Internet Access section on the parental consent form enclosed within this pack, it must be 
understood that permission is being given for the following:

• For my child to access networked computer services such as e-mail and the internet;
• I understand  that my child will be held accountable for his/her own actions;
• I also understand  that although the school will take reasonable steps to ensure that my child 

is appropriately supervised, according to age and responsibility,  I will not hold the Academy 
responsible for inappropriate material that my child may obtain;

• I understand  the Academy reserves the right to apply monitoring arrangements to any student in 
relation to network, e-mail and internet use as a safeguarding measure;

• I accept responsibility for setting standards for my child to follow when selecting, sharing and 
exploring information and media;

• I agree to report any misuse of the school network to the school.

INTERNET ACCESS

EDUCATIONAL SCHOOL VISITS
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As the parent/carer of a student attending Manchester Enterprise Academy, by consenting to 
Photographic/Media on the parental consent form enclosed within this pack, it must be understood 
that permission is being given for the following:

• Photography or filming of students is used to support learning activities or to use in publicity that 
reasonably celebrates the success and promotes the work of the Academy. The photographs or film 
may be used in printed or digital publications, on social media or our website.

• Our partner organisations or the media may also occasionally wish to take/use such photographs/
film to support learning activities or to use in publicity that reasonably celebrates the success and 
promotes the work of the Academy or our partnerships.

• We will not use your child’s name or other personal details alongside a photograph or film unless we 
have your consent to do so. We may use labels such as ‘a Year 8 student’ or ‘a science lesson’ or 
‘making Christmas decorations’.

• Should we ever wish to celebrate your child’s achievements without using a photo we will only 
ever use their first name and initial of surname, and will only do this if we have your consent on this 
photographic/media consent form. We may include pictures of students and teachers that have been 
drawn by the students.

Please note that digital media can be viewed throughout the world and not just in the United Kingdom 
where UK law applies.

To respect everyone’s privacy, and in some cases the protection of a child, images that include other 
students with your child should not be published or made publicly available on the web or social 
networking sites, nor should parents / carers comment on any such activities involving other students in 
the image.

I agree:

• Not to take or publish photographs/film, or inappropriate content, of other MEA students, staff or 
members of the MEA community which may demonstrate intolerance or cause upset to any party;

• Not to take or publish photographs/film, or inappropriate content, of MEA facilities or premises 
which may demonstrate intolerance or cause upset to any party;

• I understand  that the statements above apply throughout the digital world and include, but are not 
limited to, cloud computing, online file sharing, social media, email, blogging and forum use;

• To make other family members/friends who may take photographs aware of these conditions.

Further policies and procedures can be found at http://www.manchesterenterpriseacademy.org.uk

PARENTAL CONSENT

IMAGES/FILM TAKEN BY PARENT/CARER

PHOTOGRAPHIC/MEDIA CONSENT FOR YOUR CHILD
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PARENTAL CONSENT

YOUTH SUPPORT SERVICES AGREEMENT
As the parent/carer of a student attending Manchester Enterprise Academy, by consenting to the 
Youth Support Services Agreement on the parental consent form enclosed within this pack, it must 
be understood that permission is being given for the following:

When your child is aged 13 or over we are required to pass on certain information to the Youth Support 
Services (this is the Local Authority’s information and advice service for all young people aged 13 to 19).

There is a legal requirement under the Education and Skills Act 2008 for schools to pass information to 
the youth support service for students in or approaching the age of 13. The information which schools are 
required to provide consists of:

a. The names and addresses of students and their parent/carer 
b. The date of birth of the student;
c. Other information relevant to the provision of youth support service.
Until and unless the parent/carer or student gives an instruction, the school remains under a statutory duty 
to provide only the data at section a) and b).

The provision under section c) is the area where parents/carers - or students themselves if aged 16 or over 
– have the right to instruct the school not to provide information (over and above name, address and date 
of birth) to the youth support service.

The other information shared could be as follows:

• Examination results
• Destination after your child leaves MEA
• Student interviews
• Not in Education or Employment Post 16 (NEET)

If you wish to view the latest Department of Education School Census guidance about the Youth Support 
Services Agreement, please use the link below. The specific information relating to the Youth Support 
Services Agreement can be found under the student level data section.

https://www.gov.uk/government/publications/school-census-2018-to-2019-guide-for-schools-and-las

If you give your consent for the school to provide other information to the youth support services beyond 
name, address and date of birth please could you tick YES on the parental consent form enclosed within 
this pack.
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